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[nanupyemblie pe3y/bTaTbl U3yYeHH Kypca

y‘-IGHI/IKV AaJdYT BOSMOKHOCTb HAYUHUTHCA:

- OCHOBHBIE CpEJICTBA MOIy4eHHsI HH()OPMAIIHH;

- 3JIeMEHTapHbIE MOHATHS 00 yIpaBICHUHY;

- ycrpoiicTBo u coctas [1K;

- cpeiacTBa BBOJA - BbIBojA nH(popmanuu Ha [1K;

- TIOHATHE O TEKCTOBOMU U rpaduyeckoit nHpopmaimm;

- omepanuoHHyro cucteMy Windows

- TPUHLMUIBI OPraHU3alMU U TOPSIIOK HACTPOMKH onepanroHHoi cucremsl Windows;

- mporpammHoe ooecnieueHue aa Windows

- OCHOBBI paboTHI ¢ TeKcTOBBIM peaakropoM Word 2007, rpaduueckum penakropom Paint;

- TPUHIHUIBI OPraHU3aIUK B3aUMOICHCTBISI MEXTy TPOrpaMMaMu - puiioskeHussMu B Win-
dows XP

Y4YeHuKk Hay4duTCcs:

- oOpamartscs ¢ knasuarypoi [1K;

- BOCIIPHHUMATH U OLICHUBATh HHPOPMAIIHIO C SKpaHa MOHUTOPA;

- HM3MEHATH GOpPMY MpeACTABICHUS HHPOPMALIMU HA IKpaHE MOHUTOPA;

- IOJIy4aTh BCIO HEOOXOIUMYIO HH(OPMALIUIO O KOH(UTYpalluyu KOMITBIOTEpA U COCTOSTHHU
CHCTEMBI;

- co3zaBath (ailiIbl U KaTaJoru;

- TPOM3BOJMTH OCHOBHEIE OTIEpAINU C (PaiJIOBEIMH CTPYKTYPaMHU;

- TPOU3BOAMUTH 00PaOOTKY TEKCTOBOW MH(POPMALIUHU C IIOMOUIbIO MPOCTEHINEro TEKCTOBOIO
penaxkTopa;

- BBINOJIHATH OCHOBHBIE onepaiui ¢ daitnossivu ctpykrypamu B OC Windows (porpamma
"nmpoBoaHUK");

- paboTaTh C OCHOBHBIMHU Mporpammamu-nprioxerusmu aast OC Windows;

- CO371aBaTh, PEIAKTUPOBATh M pacrieyaThiBaTh TEKCTOBYIO HH(POPMAIUIO C TOMOIIBIO TEK-
croBoro penaktopa Word 2007

- co3nmaBath rpaduyeckoe n300paxkeHHe ¢ MOMOIIBIO rpaduuecKoro peraktopa Paint

- CO37aBaTh MPE3CHTALMIi ¢ ToMoIbI0 PowerPoint;

B pesyabTare 00y4eHusi yqamuecss CMOryT MOJYYUTH ONBIT

MPOEKTHOM JIeATeNbHOCTH, CO3/IaHus, pelakKTUPOBaHUs, 0(pOpMIICHHS, COXPAHEHUS, TTepe-

Jaui MHGOPMALIMOHHBIX 0OBEKTOB Pa3IMUYHOr0 TUIIA C IIOMOIIbIO COBPEMEHHBIX MTPOTrPAMMHBIX
CPEJCTB;
KOJUIEKTUBHOM peain3auui HHPOPMAIIMOHHBIX IPOEKTOB, UH(POPMAIIMOHHON e TeNIbHO-
CTH B Pa3JIMYHBIX cepax, BOCTpeOOBaHHBIX HA PbIHKE TPYAA;
3¢ exTuBHOrO NMpUMEHEeHUs HH()OPMAIIMOHHBIX 00pa30BaTEIbHBIX PECYPCOB B yueOHOM
NeSITeILHOCTH, B TOM YHCIIE CAMOOOPa30BaHHH;
3¢ pexTUBHON OpraHU3ai UHIUBUIYATbHOTO HH(OPMALIMOHHOTO TPOCTPAHCTBA.

ITporpaMmMa kypca BHEYpPOUHOU AeSITENbHOCTH «OCHOBBI KOMIIBIOTEPHON I'PAMOTHOCTH
00BEMOM 35 9acoB IpeHa3HAuSHA /IS yYaIuXcsl S-6 KIIacCoB, MPOSBIISIFOIINX HHTEPEC K HHPOP-
MaTHKe M KOMIIBIOTEPHBIM TexXHoJorusM. Kypc obecrieunBaer nponeaeBTHUecKoe 00yueHue HH-
dbopmaTuke, 11eJ1b KOTOPOro — CPOPMUPOBAThH MPEICTABICHUE YUAIIUXCS 00 OCHOBHBIX MOHSATHUSAX
npeMeTa U pa3BUTh HaBBIKK pabOTHI Ha KOMITBIOTEPE.

KoMmbprorep — HeoThemMiIeMasi 4acTh COBPEMEHHOW KU3HH, OJHAKO HE KaXKIbIi peOCHOK
3HAET, KaK ¢ MOMOIIBI0 KOMITBIOTEpA PEUINTh HEKOTOphIe yueOHbIe 3ajauu: HamucaTh pedepar,
HOJArOTOBUTH MJUTIOCTPATUBHBIN MaTepHal, HOArOTOBUTh KOMIIBIOTEPHYIO MTPE3CHTALHIO.



YacTo roBopsT, UTO B COBPEMEHHBIX YCIOBHSIX Pa3BUTOrO MPHUKIATHOIO MPOrPaMMHOIO
oOecrieyeHns (KOMITBIOTEPHBIX UI'P) MCIIOJIB30BaHHE KOMIBIOTEpA KaK MOMOIIHUKA B O0y4EHUHU
norepsio cBoe 3HaueHue. C OHOW CTOPOHBI, ITO AEHCTBUTEIBHO TaK, HO, C APYrod CTOPOHBI,
MCII0JIb30BaHUE KOMIIbIOTEPA B YUEOHBIX LIENSIX CBS3aHO C LEJBIM PSJIOM YMEHUM 1 HaBBIKOB (Op-
raHMU3alus AeATebHOCTH, IJIJAHUPOBAHUE €€ U T.J.), KOTOpBIE 10 MPaBy HOCAT OOIIEUHTEIIEKTY-
QIBHBIA XapakTep W (OPMHPOBAHUE KOTOPHIX - OAHA W3 MPHUOPUTETHBIX 337a4 COBPEMEHHOU
IIKOJIBI.

[ToBbIlIEHNE KOMIBIOTEPHON I'PaMOTHOCTH YYalllUXCS, UCIOJIb30BAaHUE B ILIKOJIE COBpE-
MEHHBIX MH(QOPMALMOHHBIX 00pa30BaTEIbHbIX TEXHOJOTMH AT MPUHIMIINAIBHO HOBBIE BO3-
MOKHOCTH I pa3BUTHUSI 00pa30BATENIBHOTO YPOBHS y4allUXCs, OOECIIEYUT YYCHHUKaM ITOATO-
TOBKY K MCIIOJHEHUIO UMM KIIOYEBOH posu B Oyayiiem obuiectBe. Peanu3zanust nporpaMmsl 03-
BOJISIET NMOATOTOBUTH YBEPEHHOIO I10JIb30BATENSI KOMIIBIOTEPA, JAET AETAM BO3MOKHOCTH IIO3HA-
KOMHTBCS C IPOQecCUusiMU, UCIONb3YIOUIMMHU KOMIIBIOTEPHbIE TEXHOJOTHH, HAYUYUTHCSI COBME-
math paboTy Ha KOMIBIOTEPE C TEMH TPEOOBAHUSAMHU, KOTOPbIE IPEIBSABISIIOTCS K yJalllUMcs B
paMKax IIKOJIBbHOM MPOrpamMMsl.

Lenu:

» Hayuuts ydammxcs ocCHOBaM pabOTHI Ha IEPCOHATIBHOM KOMITBIOTEPE.
» 1lpuBUTH HaBBIKM CO3HATEIHHOTO U PALMOHAIBHOTO MCIIOJIb30BaHUS KOMITBIOTEP-
HBIX TEXHOJIOTUI B CBOEH yueOHOM NesTeTbHOCTH.

3aoauu:

v ®opMHpOBaHUE ONpeIeIeHHBIX HABLIKOB U YMEHUI B paboTe ¢ HauboJiee pacinpoCcTpaHeH-
HBIMHU THIIAMH MPUKJIAHBIX TPOrPAMMHBIX CPEJICTB Ha YPOBHE MOJIB30BATEIIS.

v O3HaKOMJIEHHE YYAIIUXCS C BO3ZMOKHOCTSIMH UCIIOIb30BAHUS [IEPCOHAIBHBIX KOMIIBIOTE-
POB IS pEIICHUS TPAKTUIECKUX 33/1a4.

0611as XxapaKTepyCTUKA Kypca BHEYPOYHOIl JeATe/IbHOCTH

B mponecce N3ydCHus Kypca BHeyquHOﬁ JCATCIIBHOCTHU «OCHOBBI KOMHBIOTepHOﬁ rpa-
MOTHOCTHU)» yqaumecs[ 3HAKOMIATCA C OCHOBAMHU U BO3MOKXHOCTIMHU KOMHBIOTepa JJISA pGIHGHI/ISI
MPUKJIAAHBIX 3a/1a4, HaBbIKaM pa60TBI C OCHOBHBIMH TII0JIb30BATCIIbCKUMU IIPpOTpaMMaMiU - MI-
crosoft Word, Paint, PowerPoint.

3aH}ITI/I$I MMpOBOAATCA B BUJIC YCTHOT'O O6’b}ICHeHI/I}I, ACMOHCTpall HArJsIAHOTO MAaTCPU-
ana, BUJE0 MaTepHualia, CaMOCTOSATENbHBIX JAOOPATOPHBIX pabOT, TBOPUECKHE WHIUBUAYAIbHbBIE
3aJaHus1, KOMIIUICKCHBIC 3aJaHusA 1A CaMOCTOSITEILHON pa6OTLI (I/IX BBITIOJIHCHUC ITO3BOJIAT IIPHU-
o0pecTH M 3aKpenuTh HaBBIKM MPAKTHUECKON padOThl Ha KOMIIBIOTEPE), AIEMEHTHI HCCIeI0Ba-
TEJIHLCKOU JCATCIIBHOCTU.

JINYHOCTHBIE U MeTanpegMeTHbIEe pe3y/IbTaThl 0CBOEHUs Kypca

[Ipu uzydeHnn Kypca ooecrieunBaeTCsl JOCTUKEHUE TUIYHOCTHBIX M METAPEIMETHBIX pe3yibTa-
TOB:
Jluunocmuuie:

. [TUPOKHE TTO3HABATEIbHBIEC MHTEPECHI, HHUITUATHBA | JII0O03HATEIIHHOCTh, MOTHUBBI
MO3HAHUS U TBOPYECTBA; TOTOBHOCTh M CIIOCOOHOCTH YYAIIUXCS K CAMOPA3BUTHIO U PeaTH3aIUH
TBOPYECKOTO MOTEHIIMAa B AYXOBHOUW W MPEAMETHO-TIPOAYKTUBHOMN JEATEILHOCTH 3a CUET pa3-
BUTHS UX 00PA3HOTO, ANITOPUTMHUYECKOTO M JIOTUYECKOTO MBIIIICHHS,

. TOTOBHOCTH K TIOBBIIIICHHIO CBOETO O0pa30BaTEIBHOTO YPOBHS U MPOAOKEHUIO
00yYeHUs C UCTIOJIb30BAaHUEM CPEICTB B MeTO10B nH(popmaTuku u UKT;



J untepec k unpopmatuke u UKT, crpemienne UCcronb30BaTh MOTyYeHHbIC 3HAHUS
B Iporiecce 00y4eHus IpYTUM IpeMETaM | B KHU3HH;

. CHOCOOHOCTh M TOTOBHOCTH K MPHUHSTHIO IIEHHOCTEH 310pOBOTO 00pa3a KMU3HHU 3a
CYET 3HAHUSI OCHOBHBIX TUTHEHUYECKUX, SIPrOHOMHUYECKUX U TEXHUUYECKUX YCJIOBHI O6€30MacHoi
skcruryarauu cpeacts MKT.

J CHOCOOHOCTH YBSI3aTh yUeOHOE COJIEpKAHUE C COOCTBEHHBIM KU3HEHHBIM OIBITOM,
MOHSTh 3HAYUMOCTh MOATrOTOBKH B 00nactu nHpopmatuku u UKT B ycnoBusax pa3Butus uHdpop-
MAaIMOHHOTO 00IIECTBA; TOTOBHOCTH K MOBBIIICHHIO CBOETO 00Pa30BaTEIHHOTO YPOBHS U ITPOIOII-
YKEHUI0 O0yUYEHUSs C UCIIOIb30BaHUEM CPEICTB U MeTo10B HHpopmaTuku U UKT;
Memanpeomemnvie:

J BJIaJICHHE OCHOBHBIMU YHHMBEPCAJIbHBIMH YMEHHSIMHU HH(OPMAIIMOHHOTO Xapak-
Tepa: MOCTaHOBKA U (POpMyIHpOBaHUE MPOOIEMbI; MOMCK U BBIJIEICHUE He00X0IuMoi nHpopma-
UM, TPUMEHEHNE METOI0B MH()OPMAIIMOHHOTO TIOMCKA; CTPYKTYPHUPOBAHNE M BU3yaIU3allus UH-
dbopmariuu; BeIOOp HamOoJee 3 (PEKTUBHBIX CIIOCOOOB pEIICHUS 3a7a4 B 3aBUCHMOCTH OT KOH-
KPETHBIX YCIIOBHIA;

. IIMPOKHIA CTIEKTP YMEHHUH U HABBIKOB UCIIOIB30BAHUS CPEICTB MH(POPMAIIMOHHBIX
¥ KOMMYHUKALIMOHHBIX TEXHOJIOTHI st cOopa, XpaHeHus, mpeoOpa30oBaHus U Nepeay pa3any-
HBIX BUJOB HH(pOpManuu (paboTa ¢ TEKCTOM U TpaduKoi B Cpele COOTBETCTBYIOIIUX PEAaKTO-
POB), HABBIKM CO3JIaHUS JINYHOTO MH(OPMALIMOHHOTO TPOCTPAHCTBA;

CoaeprkaHue Kypca BHEYPOUYHOMH JeSATe/IbHOCTH

Texnuxa 6ezonacnocmu npu pabome ¢ komnvromepom. CeedeHus U3 UCMOPUU PaA38UMUsL
KOMNbIOMEPHBIX MEXHOI02ULL.

- Texnuka 0e3omacHoctu ipu padote Ha [1K.

- Oransl pazsutus [1K

- CoBepmieHctBoBanue 1K, coBpeMeHHbIE KOMIIBIOTEPHBIE TEXHOJIOTHH.

2). OchosHble c6edeHUsi 0 NePCOHANILHBIX KOMNbIOMEPAX U ONEPaAYUOHHBIX CUCTEMAX
- YerpoiicTBa, n3 KOTopbIx coctouT ITK

- OCHOBHBIE 3JIEMEHTBHI, BXOJISIIME B COCTAB IaHHBIX YCTPOUCTB

- Oneparronnas cuctema Windows

Yempoticmea TIK: mbiwb, kiasuamypa, MOHUMOpP, cucmemHulil OJI0K, NPUHmMep, CKaHep,
Mooem

- Pabota ¢ ki1aBuaTypoid, OCHOBHbIE (DYHKIIHOHAJIbHBIE KITABUIIIH.

- OcHOBHBIC (DYHKITUH JICBOM U MPABOW KHOIOK "MbIIN"

- Ha3nauenue cuctemMHoro 61o0ka, mpuHTEpa, CKaHepa, Mmojema. [Ipobiemsl ¢ mpepbiBa-
HueM pabotsl 11K, nmpumeps! ux ycTpaHeHHs.

Paboma 6 onepayuonnoii cucmeme Windows. Opeanuzayus xpanenus ungopmayuu.
Daiinel u nanku

- PaGouwnii cTon u ero cTpykTypa.

- PaboTa ¢ MeHI0O U OKHaMHU.

- "Moit komnerotep”, "[IpoBogHuK".

- OTKpbITHE NANOK U (aiiioB.

- Co3aHue nanok.

- [lepenmenoBaHme Manok u ¢ainos.

- [Iepememenre u KOMMpOBaHUE TATIOK U (HaNIIOB.
- Y1aneHue u BocCTaHOBIIEHHE (haiiyIoB.



OcnosHble HasviKu pabomol ¢ OOKymenmamu 6 mexkcmosom peoakmope MS Word 2010.

- DJIeMEeHTBI OKHA JOKyMeHTa. Pexxumbl mpocMoTpa tokyMeHTa. [lepemernienue mo q0Ky-
MeHTY. Bbi0op o0bekTa nepexona.

- [IpaBwiia BBoa Tekcta. Henewaraemsie 3Haku. CBOOOHBIN BBOA. Pexkrm 3amensl. [1o-
HCK M 3aMCHA KOHTEKCTa. ABTO3aMCHa.

- [IpoBepka opdorpaduu 1 ucrpaBIecHUE OMEYATOK.

- Co3ianue u mepBoe coXpaHeHue TOKyMeHTa. Mcnonp3oBanue madioHOB U MAaCTEPOB.

- Ilouck u otkpeiTHe AokyMeHTa. CoxpaHenue n3meHeHUU. CoXpaHEeHHE JOKYMEHTOB
MOJI APYTUM UMEHEM, B IPYTOi ManKe WK B IpyroM ¢opMmare.

Hacmpotixa napamempoe cmpanuysi. Peoakmupoganue mexcma.

- Hacmpouixa napamempos cmpanuywl. Buipasnueanue mexcma.

- PexxrMbl BCTaBKU-3aMEHBI

- Omnepauuu ¢ TEKCTOBBIMU (parMEeHTaMH: BbIJCNICHUE, YAalleHUue, KOMHUPOBAHUE,
BCTaBKa, CICIMAIbHAS BCTaBKa, N3MCHEHHUE 0OPMIICHUSI.

- Ucnonb3oBanue 0ydepa. OTMeHa, BO3BpAT U IOBTOP KOMaHI.

Onepayuu ¢ mexcmom. Ilpumenenue cmanoapmuuix cpeocme Popmamuposansl

- @opmarupoBaHHe TEKCTa: BBIOOp mpudTa, HAaUYEepTaHUS, MPUMEHEHHE APPEKTOB,
HACTpOiKa UHTEpBaia H T.JI.

- Odopmiienue ab3a1eB: BIpABHUBAHUE, OTCTYIBI, HHTEPBAJIBL.

- JlobaBieHue rpanul 1 3aauBKy.- Co3jaHue MapKUPOBaHHbBIX, HyMEPOBAHHBIX U MHOTO-
YPOBHEBBIX CIIUCKOB.

- Mcnonb3oBanue Ta0ynaluu: BBIpaBHUBAHUE B KOJIOHKAX, 3all0JHEHHUE.

- Co3/1aHue TUIIEPCChUIOK.

Ilpogeccuonanvroe ogpopmnernue 0oKymeHma

- Konnposanue ¢popmaros 1no odpasiy.

- CtuneBoe popmMaTHupoBaHHE JOKYMEHTA: CO3/IaHHE HOBBIX CTUJIEH M MX NMPUMEHEHUE.
BeicTpoe nepeodopmiienne T0KyMeHTa yTeM peAaKTUPOBAHUS CTUJIEH.

- BcraBka pa3psiBoB. OdopMiieHHEe TEKCTa ¢ MOMOIIBI0 KOJOHOK. [TonroroBka pa3zenon
C pa3IMYHBIM 0()OPMIIEHUEM.

- [JonroroBka KOJIOHTUTYIJIOB. BeTaBka aTel M BpeMeHH. BeraBka cumBoioB. Hymepanms
CTpaHM1l, BEIOOp (popmMaTa HOMEPOB.

Paboma ¢ mabruyamu u oovexmamu

- Coznanue Tabmmipl. JlobaBineHue U yajaeHue CTPOK U CTOJOIOB. V3MeHeHre mupuHbI
CTONOIIOB U BBICOTHI CTPOK. OObEeIMHEHHE STUCeK.

- Odopmiienue TaOaUIEL: (OPMATHPOBAHUE TEKCTOBBIX (PparMeHTOB, ab3aleB, 100aBIe-
HUE TpaHuIl U 3anuBKU. [loBopoT TekcTa B siuelikax. ABTodopmar.

- [Ipeo6pa3zoBanue Tekcra B TaOIUIYy U TAOJUIBI B TEKCT.

- CopTHpOBKa TEKCTA.

OcHogHble Hasbiku pabomol ¢ U306padiceHusmMu 6 cpaguieckom pedakmope Paint
- Kax ¢popmupyercs nzodpaxxeHue Ha S5KpaHe MOHUTOPA.

- PacTpoBble U BEKTOpHBIE H300paXKEHHUS.

- MHCTpyMEHTBI rpaduueckoro pegakTopa.

- OCHOBHBIE OTIepaluu TPaPUUECKOro peJaKTopa.

- [Tanutpa



Co3z0anue u pedakmuposanue u300paxiceHull
- Co3/laHue pUCyHKa Ha 3a/1aHHYI0 TEMY
- Co3nanue 00bEMHBIX H300paKEeHUH

Paboma ¢ ppaemenmamu uzobpasxcenus

- ®parmeHT u300paxeHus, pabora ¢ pparMeHTaMu: yJajlieHue, KOMPOBaHHE, ITepeMelnie-
HHeE, TpeoOpa3oBaHHue.

- Ilapker

Co3z0anue KOMOUHUPOBAHHBIX OOKYMEHMO8
- BHeapeHne 00beKTOB B TEKCTOBBIN JJOKYMEHT.

- Mcmonp30Banme MaHed HHCTPYMEHTOB PHCOBaHMe: BCTaBKa Haamucedl U aBToduryp,
o6wexToB WordArt u ClipArt.

Ipezenmayuu ¢ PowerPoint
- OCHOBHbBIE IPUHILIUIIBI PAOOTHI ¢ IPOrPaMMOi
- OCHOBHBIE IOHATUS: CIIAM]bl, MAKeThI, IA0JIOHBI, IU3aliH, aHUMALUA U JIp.

Co3zoanue npezenmayuii ¢ nomowwio PowerPoint

- Co3anue mpoCTEUIUX Mpe3eHTAIH.

- JloGaBjicHHE B MPE3CHTAIMIO CXEeM, I'paMKOB U THAarpaMM

- Pabora ¢ MyTbTUMEIHIHBIM COJIEP)KAaHUEM: BCTaBKA B IMPE3CHTAIUIO MY3bIKH, aHUMa-
IIUH, BUJICO;

- loGaBneHre U HACTpOiiKa crierPPEeKTOB;

Cozoanue anumayuu ¢ nomowpio PowerPoint

- Coz0anue aHuMayuoHHo20 guivma ¢ nomowwio PowerPoint

Konxypc npesenmayuii.



TemaTH4yeckoe MJIaHMPOBAHME C ONIpeAe/IeHMeM OCHOBHBIX BU-
A OB YUYEOHOH JesATeJIbHOCTH

Ne Tema OcHOBHOe co/iep:KaHue XapakTepucTHKA Jesi-
1o TeMam TeJbHOCTH
yUeHHKa
1. BBenenue. Tex- TexHuka 6€30MaCHOCTH U Opra- cobiro1aTh TpEOOBaHUS K
HHKa 0e30I1acHO- Hu3anus pabodero mecta. CBe- | OpraHu3aIiii KOMIIBIOTEPHOTO
CTH TIpu pabote ¢ JICHUS U3 UICTOPUU Pa3BUTHUS pabouyero mecra, TpeOOBAHUS
KOMITBIOTEPOM KOMITBIOTEPHBIX TEXHOJIOTUHI 0€30MaCHOCTH U TUTUEHBI TIPH
(14.) pabore co cpencrBamu MKT
2. | OcHoBuble cBeie- | KommbroTep — yHHUBepcaibHAS BBIJICIIATH aINMapaTHOE U
HUS O MIEPCOHANb- | MalllMHA JIJIs paboThl ¢ MH(GOpP- | IPOrpaMMHOE OOecTeueHue
HBIX KOMITbIOTEpax | mamueil. OCHOBHBIEC CBEICHHS O | KOMITbIOTEPA;
U OTEepaIlOHHBIX MEPCOHAIBHBIX KOMITBIOTEPAX U aHAJIM3UPOBATh YCTPOIMCTBA
cucreMax (1u.) ONEpPAllMOHHBIX CUCTEMAX KOMIIBIOTEPA C TOYKHU 3PECHUS
OpraHM3aliy MPoLEeTyp BBOAA,
XpaHeHus, 00pabOTKH, BRIBOIA
U niepefaun nHhopMaIuy;
3. | YcrpoiictBa OCHOBHBIE YCTPOMCTBA KOMITBIO- cobmro1aTh TpeOOBaHUS K
KoMmmbioTepa (14.) | Tepa v TEXHHUUYECKUE CPEICTBA, C | OpraHU3alUU KOMITBIOTEPHOTO
MTOMOIIIBIO0 KOTOPBIX MOXET ObITh | pabodero mecta, TpeOoBaHUs
peann3oBaH BBOA MHPOpMaK | O€30MaCHOCTH U TUTUEHBI IPU
(Tekcra, 3ByKa, n3oOpaxeHnusi) B | padote co cpeacramu UKT
KOMITIBIOTED
4. | Pabora B onepanu- | [IporpamMmsl U TOKYMEHTBHI. BBIOMpATH U 3aI1yCKATh
OHHOU cHcTeMe ®aiinel 1 nanku. OCHOBHBIE HYKHYIO IPOTPaMMy CO3/1a-
Windows (24.) IpaBuJia UMEHOBaHUS (DaiiioB BaTh, IEPEUMEHOBBIBATH, IIEpe-
KomnerotepHbie 00BEKTHI, NX MeIIaTh, KOMUPOBaTh U yaa-
uMeHa U rpaduueckre o003Ha- | JIATh (hailisl co3aaBarh, nepe-
YECHUS. UMEHOBBIBATH, TIEpPEMEIIATh,
KOITMPOBATh U YIAIATH (HaliIbl
5. | OcHOBHbIE HaBBIKH | DIIEMEHTHI MOJIb30BATEIHCKOTO paboTaTh ¢ OCHOBHBIMHU
paboThl ¢ JOKyMeH- | uHTepdeiica: pabouuit CTod; 3JIEMEHTaMU T0JIb30BaTEb-
TaMU B TEKCTOBOM | TIaHEIb 3a]1au. ckoro uHTepdeiica: UCIOIb30-
penaktope MS MpI111b, yKa3aTellb MBIIIIH, BaTh MEHIO, oOpamiaThbCs 3a
Word 2010 (2u.) JIEUCTBUSI C MBIIIBIO. CIIPaBKOM, paboTaTh ¢ OKHAMU
VYrpasieHrne KOMIBIOTEPOM C (M3MEHSTH pa3MephI U Tepeme-
MTOMOIIIHIO MBIIITH IaTh OKHA, pearupoBaTh HA
Kommbrorepasie MeHIO. [ TaBHOE | AMAIOTOBBIE OKHA);
MEHI0. 3aITyCK IporpamMm
6. PenaktupoBanue TekcToBBIN penaKkTop. COOTHOCHUTB 3Tarbl (BBOJ,
TekcTa (24.) [TpaBuna BBoAa Tekcra. CoBo, | peaakTupoBaHue, GopMaTUpoO-
npeyioKeHue, ad3ail. BaHUE) CO3/IaHUsI TEKCTOBOIO
[Tpuembl peaKTHpOBaHUS JIOKYMEHTa U BO3MOXHOCTH Te-
(BcTaBKa, yAaJieHue U 3aMeHa CTOBOTI'O IIpoIeccopa 1o ux pe-
CHMBOJIOB). anu3aIuu;
7. | ®opmatupoBanue | opmarupoBaHue ab3aleB (BbI- 0pOpPMIIATH TEKCT B COOT-
Tekcra (24.) paBHHUBAHUE, OTCTYII IIEPBOU BETCTBHH C 33/IaHHBIMHU TpeOo-
BaHUSAMU K MIPUQTY, €To




CTPOKH, MEXAYCTPOYHBIN UH-
TepBaj u Jp.).

Co3znanue u popmaTupoBanue
CIIMCKOB

HauyepTaHUIO, pa3Mepy U LIBETY,

K BBIDAaBHUBAHUIO TEKCTA;
co3/1aBathb U

(hopMaTupoBaTh COUCKU

8. | lIpodeccuonansuo | [IpoBepka mpaBomnmcanus, pac- OCYyILIECTBIATH opdorpadu-
e ohopmiieHue CTaHOBKa nepeHocoB PopMaTH- | YECKHI KOHTPOJIb B TEKCTOBOM
JnokymeHTa (34.) pOBaHHME CUMBOJIOB (MIPUPT, JIOKYMEHTE C TIOMOIIIBIO

pa3Mep, HauepTaHue, LBET). CPEICTB TEKCTOBOI'O Ipolec-
copa

9. Pabora ¢ Tabnu- BcraBka B IOKYMEHT TaOJIHIIBI, CO3/1aBaTh HECIIOKHBIE TEK-
aMH U 00beKTaMu | ee (hOpMaTHPOBAHUE M 3aIIOJIHE- | CTOBBIC JIOKYMEHTHI Ha POJTHOM
(3u4.) HUE TaHHBIMH. ¥ UTHOCTPAHHOM SI3bIKaX; BbIJe-

JSITh, TIEpEMELIATh U YAAISATh
(hparMeHThI TEKCTa; CO31aBaTh
TEKCTHI C MTOBTOPSIFOIIUMHUCS
(bparmeHTamMu

10. | OcHoBHble HaBbiku | Kommbrotepras rpaduka. [Ipo- BBIJICIIATE B CIIOXKHBIX I'pa-
paboThI C M300pa- | creiimmii rpaduyecKuii penak- | PUIECKUX 00BEKTAaX MPOCThIE
XKeHusMu B rpadu- | Top. MHCTpYyMEHTHI rpaduye- (rpacduyeckre NPUMUTHBEI);
YECKOM PEIaKTOpe | CKOrO pelaKTopa. IUTAHUPOBATh PabOTy IO
Paint (24.) KOHCTPYHPOBAHUIO CIIOAKHBIX

rpagu4ecKkux 0ObEKTOB U3
IPOCTHIX;

11. | Co3nanue u penak- | UHCTpyMEHTBI CO3AaHUS MTPO- UCIIOJIb30BaTh MPOCTEHIINI
TUPOBaHUE U300pa- | cTeluX rpaguueckux o0bek- | (pacTpOBBINA W/WUIM BEKTOPHBIN)
KeHui (24.) TOB. rpaduuecKuil peaakTop A

HcnpaBienne ommOOK U BHECE- | CO3/IaHUS M PEAaKTHPOBAHUS
HUE U3MEHEHUN n300paKeHHH;

12. | Pabora ¢ pparmen- | Pabora ¢ pparmeHTamu: ymane- CO3/1aBaTh CJIOKHBIE Tpa-
TaMH U300paXeHus | HUe, IepeMelleHe, KOMUpoBa- | pudeckrue 0ObEKThI ¢ IOBTOPS-
(29.) Hue. [IpeoOpazoBanue IOLLIMMUCS W/WK Tpeodpazo-

(bparMeHToB. BaHHBIMU (pparMeHTaMu

13. | Coznanue Coznanue KOMOMHUPOBAHHBIX IJIaHUPOBATh paboTy IO
KOMOMHUPOBAHHBIX | JTIOKyMEHTOB. BcTaBka rpaduye- | KOHCTPYMPOBAHUIO CIIOKHBIX
JOKYMEHTOB (24.) | CKUX OOBEKTOB B JJOKYMEHT rpaduyecKkux 0ObEKTOB U3

IPOCTHIX; CO3/1aBaTh CIO0XKHbIE
rpaduyeckue 0OBHEKTHI € TO-
BTOPSIOLIMMHUCS U/UITU TIPE00-
pa3oBaHHBIMU ()parMeHTaMHU

14. | IIpe3enranuu B MynbTrMeaniiHas Mpe3eHTalus TUTAHUPOBATh MOCIIEI0BA-

PowerPoint (24.) Ornucanue mociae0BaTeIbHO TEJILHOCTH COOBITHI Ha 3aaH-
pa3BUBAIOIIMXCS COOBITUH (CIO- | HYIO TEMY;
XKET). oA0UpPaTh WITIOCTPATHUB-
HBIA MaTepHal, COOTBETCTBYIO-
WA 3aMBICTy CO37]aBAEMOTO
MYJIbTUMEIUHHOTO 00bEKTa
15. | Coznanue npezeH- | Co3gaHue npe3eHTanui mno coo- UCIOJIB30BATh PEJAKTOP

Tal{ ¢ HOMOIIBIO
PowerPoint (34.)

CTBEHHOMY 3aMBbICITy

MpEe3EHTAINI WM HHOE TTPO-
rPaMMHOE CPEJCTBO JIsl CO3/1a-
HUS aHUMAIIUH 110 UMEIoIlle-
MYCsl CHOXKETY;




16.

Co3nanue aHuMa-
LMY C TTOMOIIBIO
PowerPoint (34.)

Anumanuys. BosMokHOCTH
HAaCTPOWKH aHUMAIIUU B peIaK-
Tope npe3eHrauuid. Coznanue

s dexra IBMIKEHUS ¢ TTOMOIIBIO
CMEHBI I10CJIEI0BATEILHOCTU
PUCYHKOB

CO3/1aBaTh Ha 33JJaHHYIO
TEMYy MYJbTUMEIUHHYIO Mpe-
3CHTAIIUIO C THIIEPCCHUIKAMH,
CJalibl KOTOPOM colieprKar
TEKCTHI, 3BYKH, TpauuecKue
N300pKCHHS

17.

Konkypc
npe3eHTanui (24.)

Hroro: 35 yacos

10




Kpurepun u HOpMbI OLIEHKU 3HAHUI, YMEHH i, HABBIKOB 00YyYaIOINXCS
Opranuzanus y4eOHOro npouecca
Y4eOHBIif poliecc OpraHu30BaH B CIEAYIOMIX (hopMax:

. MIPAKTHYECKHE 3aHATHSI, HA KOTOPBIX M3y4aeTcsl HOBBIA MaTepHall, paCCMaTPUBAIOTCS Pa3INIHbIE
MIPUEMBI M CITIOCOOBI BBITIOJMHECHHUS 33JJaHUK, (hOPMUPYIOTCS HaBBIKK pa0OThl B KOHKPETHOH Cpejie;

° CaMOCTOATCIIbHAs pa60Ta IoJ pYKOBOACTBOM YUUTCIIA, IPU KOTOpOﬁ IMOJIYUYCHHBIC HABBIKH
JOJI’KHBI OBITh UCITOIb30BAHBI JJIA BBITIOJTHCHHA TBOp‘ICCKOﬁ pa6OTBI Ha CBO6OI[HYIO TEMY,

. KOJIJIEKTUBHOE 00CY>KJICHHE BBIIIOJIHEHHBIX Pa0OT;
. IPYIIIOBBIE U NHIUBUYAJIBHBIE IIPOEKTHI;
. 3aIUTA IIPOEKTOB.

ITpumepHBIe TEMBI KPATKOCPOYHBIX M HTOTOBBIX IIPOEKTOB (I10 BEIOOPY YHALTHXCSI):

1. OceHb B HaIlIEM TOPOJIE

2. OceHHHE JTHCThS KPYyXKaT U KpyXKaT B cafy...

3. Moii knacc

4. Mowu npy3bs

5. [Ixomne 45!

6. Tarun crapuHHBIA

7. MBI 371€Ch )KUBEM

8. ITaMsTh O BOliHE

9. Oror neusb [1o0enst

10. DTO0 HY)KHO HE MEPTBBIM, STO HY)KHO KUBBIM. . .

10.01ms1TH 3UMa
11. IIBeTsI HA yHIIax TOpOAA
12. bpatrbs HalKM MEHbIINE

13. JIom, B KOTOPOM 5 XOUY JKUTh

Texkymuil KOHTPOJIb OCYIIECTBISAETCS M0 PE3yJIbTaTaM BBIIIOJHEHHS YYAIIMMHACA PAKTHUECKUX 33 JaHUM
Ha 3aHATHIX U CAMOCTOSTENLHBIX TBOpUECKHUX paboT. [Ipn 3TOM BHHUMaHKE oOpaliaeTcs Ha yMEHUeE yda-
HIErocsl HAUTH TEMY JUIS CAMOCTOSITEIBHOM padoThl. KpuTepuu olleHKH pa3BUTHSI TBOPUECKOW aKTHBHO-
CTHU y4aluxcs:

° CIIOCOOHOCTh TCHCPHUPOBATH HOBLIC UACH,

. CIIOCOOHOCTH OCBaMBaTh HOBbIE MH()OPMAITOHHBIE TEXHOIOTUH;
11



. o0amaHue BU3yaIbHON KyJbTYpPOH U Xy/I0’KECTBEHHBIM BKYCOM.

WToroBsIif KOHTPOIH MPOBOJUTCS B BUJE 3AIIUTHI TBOPYECKOH (3aueTHON) paboTHl HA CBOOOJHYIO MIIH
MPEIIOKCHHYIO YUUTEIIEM TEMY.

Y4eOHo-MeTOUYECKOe M MaTepHaIbHO-TEXHIUECKOe 0OecTiedeHne Kypca BHEYPOUHOH NeATeTbHOCTH

Texnuueckoe ocHaujeHue 3aHAamuu
Haubonee panyoHanbHbIM SBISETCS YCTAaHOBKA B KOMIIBIOTEPHOM KJlacce 12 KOMIIbIOTEPOB
(paboumx MecT) AJIs IKOJIBHUKOB M OJTHOTO KOMIIbIOTEpa (pabodyero MecTa) Jjis mejarora.
[Tpeanonaraercss 00beAMHEHNE KOMIIBIOTEPOB B JIOKAJIbHYIO CETh C BO3MOXKHOCTBIO BBIX0/1a
B IHTEpHET, UTO MO3BOJISET UCII0JIb30BATh CETEBbIE LU(POBBIE 00PA30BATEIBHBIE PECYPCHI.
MuHuManbHble TPeOOBAaHUS K TEXHUYECKUM XapaKTEePUCTUKAM KaXKI0Io KOMIIbIOTEpa ciie-
JyIoIlue:
nporieccop — He Hike Celeron ¢ rakrosoii wacroroii 2 I'T'i;
orepaTuBHAs MaMATh — He MeHee 512 MO;
AKHUJIKOKPUCTAININYECKUI MOHUTOP C IMAaroHajiblo He MeHee 15 11oiMoB;
skécTkuil muck — He menee 80 1°0;
KJIaBHATYpa;
MBIIIb;
YCTPOMCTBO JAJISl YUTEHUsI KOMIIAKT-TUCKOB (KeJIaTelbHO);
ayJMoKapTa U aKkycTU4yecKas CUCTeMa (HaylIIHUKU WA KOJIOHKH).

ASANENENENENENAN

Kpowme Toro B kabuHetre HHGOPMATUKU JOJKHBI ObITh:
v’ mpuHTep Ha paboyeM MeCTe YUHTeIIs;

v/ [POEKTOp Ha paboveM MeCTe YUHTEIIs;

v’ ckaHep Ha paboueM MecTe yIHuTes

TD€50661HU}Z K npozcpammHomMy obecneyenuro Komnvroniepos

Ha xommbroTepax j0o/mkHA OBITH yCTaHOBJIEHA omeparioHHas cuctema Windows, a takxke
HeoOxoauMoe porpammHoe obecnieuenue: Microsoft Word, Paint, PowerPoint
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